How to Perform a Quick Search

1. After logging into 25Live, locate the “Quick Search” field on the left side of the home
page.
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2. Enter any part of the Event Name or Location name into the appropriate box.
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3. After locating the desired event or location, the event detail can be pulled up by
clicking on the name of the event or location.
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Event Details Event Preferences
Event Name: FPS Conferance The preferences for Rsry_377B46:
Event Title: Farilities Planning and Scheduling Conference @ OGH-D 110 Aarmove proforences
Event Type: Conference
Reference: 2014-2aKaWP

Event Occurrences
Alien uID:
(e Start Date Start Time End Date End Time Assignments
Mon Jan 26 2015 3:00pm Mon Jan 26 2015 4:000m L]

54 FACILITIES PLANNING AND SCHEDULING

2015 SPECIAL EVENTS

& 25Liveviewer Seat
Requestor: () Demo user

Head Count: 15 expactad

Event Custom Attributes:

Contact Email Address Meredith Marris @mail.wwu.edu
Contact Name: Meredith Marris

Contact Phane Number: 3042932857

Creation Date: Wed Dec 10 2014




