Instructions

1. Loginto www.25Live.collegenet.com/wvu using your MyID username and password.
2. Click on Location Tab on top.
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3. In “Search For Locations” tab, type in a part of or the full name of the room you need to check in
the box appears and hit “Go”.
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4. Make sure you are in the “List” tab. Click on the blue hyperlink room name under name in the
shown table.
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5. Make sure you are in the “Availability (Weekly)” tab. Change date to what you need from the date picker
option.
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' WDB-D 105 (Woodburn Hall 105)
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' WDB-D 105 (Woodburn Hall 105)

If you do not need to look at the weekend, exclude Saturday and Sunday from “Weekdays” option
and hit “Done”.
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7. Change the “Number of Weeks” option to 1 to show a One-Week Availability Grid.
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8. Now, you will see a table showing all the events for that specific room for that selected week.
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To print the table, click on Print Preview from “File” menu and then Page Setup and make sure
everything matches the Format setting below and hit “OK” and Print. You can also change the
margin settings if you want.
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