SharePoint Refresher
https://westvirginiauniversity.sharepoint.com/sites/Scheduling/default.aspx
Log-in issues? 

Follow these steps to avoid multiple log-in boxes and still have the check-out option:

1. Open IE.
2. Go to Tools. Select Internet Options.
3. Select the Security tab.
4. Click the Trusted sites icon. Click the Sites... button. Delete https://sharepoint.wvu.edu if it is listed. Click OK.
5. Click the Local intranet icon. Click the Sites... button. Click the Advanced... button. Add https://sharepoint.wvu.edu. Click Add. Click OK. Click OK again. Click OK again.

These steps will only work if you use your MasterID to sign onto your computer.

New User?
SharePoint is a secure server, used to obtain and submit Excel SLIs and various forms. The Facilities Planning and Scheduling Department has complete access within SharePoint. SLI Coordinators have access to their specific subject codes. For example, the English SLI Coordinator will only have access to the ENGL Folder within SharePoint. This restriction is implemented to maintain confidentiality.  Many of the scheduling forms contain instructors’ WVU IDs (700 numbers), which are to be maintained in the strictest confidence.  Detailed instructions can be found within SharePoint and also at our website, http://facilitiesscheduling.wvu.edu
Username:  wvu-ad\masterid (e.g. wvu-ad\jsmith)

Password: MasterID password
